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Equity, Diversity and Inclusion Policy

1. Scope

1.1.1  In harmony with our Environmental and Social Governance (ESG) principles, this policy applies to all
policies and practices associated with Portview’s role as an employer, specifically covering recruitment
and selection, employee training, development, and promotion.

2. Related Documentation

= Disability Discrimination Act 1995

= The Disability Discrimination Act 1995 (as amended for Northern Ireland)
= Equality Act 2010 (England, Scotland, Wales)

= Northern Ireland Act 1998 (Section 75)

=  The Fair Employment and Treatment (Northern Ireland) Order 1998

= The Equal Opportunities Act (Northern Ireland) 2000

=  Employment Equality (Age) Regulations (Northern Ireland) 2006

= Sex Discrimination (Northern Ireland) Order 1976

= Race Relations (Northern Ireland) Order 1997

=  Employment Rights (Northern Ireland) Order 1996

211 Additional related procedures are available from the Human Resources department.

3. Terms, Definitions & Abbreviations

= Hibob: Human Resources Information System (HRIS).
= HR: Human Resources

3.1.1  Protected Characteristics include religion or beliefs, political opinion, sex, gender reassignment,
pregnancy or maternity, sexual orientation, marital or civil partner status, age, race, ethnic origin, disability,
trade union membership or non-membership, and employment status (part-time or fixed-term).

4. Purpose

411 Portview is committed to applying positive action and promoting best employment equality practice to
eliminate discrimination and create working environments where everyone is treated fairly and with
respect.
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5. Responsibility

5.1 HR Manager

5.1.1 The HR Manager is responsible for overseeing the implementation of this policy and to monitor
compliance.

5.2 Department Managers

5.2.1 To ensure suitable arrangements are in place to implement this policy within their areas of responsibility.

5.3 Employees

5.3.1 To comply with this policy, promoting equality, avoiding discriminatory behaviour, reporting suspected
discrimination or harassment, cooperating with supporting procedures, refraining from victimisation, and
seeking advice when unsure.

6. Policy

6.1 Principles

6.1.1 Portview believes:

6.2 General

In a workplace culture in which diversity and inclusion are valued and everyone is treated with
dignity and respect.

All people should have an equal chance to apply for and be considered for jobs.

Some people miss out on job opportunities because of their background.

Some people have incorrect perceptions about the capabilities of others.

Some individuals require additional support to compete equally with others.

Harassing or discriminatory behaviour is unacceptable.

Peoples’ differences should be valued and utilised positively.

Clients of the company are best served by a workforce reflective of the local community.

6.2.1 Portview will take action to ensure that no employee, job applicant, or stakeholder is treated less
favourably than another in any aspect of employment practice, including recruitment, selection, training,
development, promotion, reward, disciplinary procedures, grievance handling, redundancy decisions, and
any other employment-related processes, based on grounds including but not limited to:

Religion or beliefs

Political opinion

Sex

Gender reassignment
Pregnancy or maternity
Sexual orientation

Marital or civil partner status
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Age

Race

Ethnic origin

Disability

Trade union membership or non-membership
Being a part-time or fixed-term worker

6.3 Employer’s Responsibilities

6.3.1 Portview commits to:

Comply fully with and implement legal requirements set out in relevant legislation and Codes of
Practice.

Create and maintain a neutral working environment promoting fairness and equality.

Regularly review employment procedures, modifying them if discriminatory practices are
identified.

Provide training and guidance on equality and diversity to all employees and managers.

Clearly communicate this policy, highlighting that victimisation, discrimination, harassment, and
bullying are disciplinary offences.

Implement and monitor equal opportunities through the collection of equality monitoring data,
including community background, as required by NI legislation.

Develop and implement positive action initiatives addressing under-representation.
Ensure recruitment and selection procedures are consistent, fair, and transparent:

o Use job descriptions and personnel specifications for all vacancies.

o Advertise all vacancies widely and clearly state job duties and requirements.

o Require applicants to complete application forms accompanied by voluntary equality
monitoring forms, kept separate from the application process.

o Base shortlisting and selection strictly on job-related criteria.
o Avoid questions in recruitment processes that could suggest discriminatory intent.

Offer reasonable adjustments for disabled employees or applicants.
Monitor premises for accessibility issues and make necessary improvements.

Provide clear procedures and guidance for employees and job applicants to raise discrimination
complaints.

Take disciplinary action against breaches of this policy.

6.4 Employees’ Responsibilities

6.4.1 Employees are required to:

Comply with and promote this Equal Opportunities Policy.

Avoid discriminatory behaviour and refrain from assisting others in discrimination.
Report suspected discriminatory actions or harassment.

Cooperate with procedures supporting equality and diversity.

Not victimise individuals involved in discrimination complaints.

Seek guidance on equality matters when necessary.
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6.5 Employee Groups and Networks

6.5.1 Portview supports the formation of employee affinity groups and networks advocating for historically
underrepresented groups, including women, ethnic minorities, LGBTQ+ individuals, disabled persons, and
carers. These groups are voluntary and open to all employees:

6.6 Disabilities

6.6.1 Employees or applicants with disabilities are encouraged to disclose their conditions to receive suitable
support and adjustments.

6.6.2 Reasonable adjustments will be assessed and implemented in consultation with the employee and
medical advisers.

6.6.3 Workplace accessibility will be regularly assessed, and necessary improvements made.

6.7 Making a Complaint

6.7.1 Complaints about breaches of this policy should be submitted to the HR Department. Complaints will be
managed in line with Portview’s established grievance and disciplinary procedures.

6.8 Review

6.8.1 This policy will be reviewed annually during management review meetings or more frequently if required
by legislative changes, incidents, or workplace practices.

Signature:

VRS

Paul Scullion, Managing Director
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