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Portview Non-Retaliation Policy

1. Scope

1.1.1  This policy applies to all staff, employees and subcontractors working for or on behalf of Portview Fit-Out
Ltd.

2. Related Documentation

= ESG Whistleblowing Policy
= HR Bullying and Harassment Policy
= HR Confidential Reporting Policy

3. Definitions

3.1.1 Retaliation: Any action taken to harm or disadvantage an individual because they have raised a concern,
made a report, or participated in an investigation in good faith.

4. Purpose or Context

411 Portview is committed to ensuring that employees, subcontractors, and other stakeholders can report
potential violations or ethical concerns without fear of retaliation.

4.1.2 We encourage individuals to promptly report concerns using the appropriate channels, such as the
Whistleblowing Policy or the QR Code displayed at head office and project locations.

4.1.3 The aim of this policy is to protect those who raise concerns in good faith from any form of retaliation,
ensuring a safe and supportive environment for reporting.

5. Responsibility

5.1.1 The Board of Directors are collectively responsible for the implementation of this policy, ensuring the
necessary resources are available to support a non-retaliatory culture within the company.

6. The Policy

6.1.1 Examples of actions that may be considered retaliation include:

= Disciplinary action, demotion, or withholding of promotion.

= Unjustified changes to working conditions, such as location, duties, or hours.

= Negative performance reviews or withholding training or career development
opportunities.

- |




HR Non-Retaliation Policy
Not Protected

= Harassment, coercion, or exclusion.
= Unfair treatment or discrimination.
= Harm to reputation, including through social media or financial loss.

6.1.2 Employees who report in good faith, even if their concerns are later found to be unsubstantiated, will not
face retaliation or any negative employment consequences.

6.1.3 If an employee intentionally reports a concern with personal or discriminatory motivations, that individual
may not be protected under this policy and may be subject to the company’s disciplinary procedure, as
outlined in our HR Bullying and Harassment Policy.

6.1.4 While this policy safeguards employees from retaliation for reporting concerns, it does not protect

individuals from disciplinary action if they are found to have violated company policies themselves.
However, self-reporting any wrongdoing may be considered when determining appropriate action.

7. Reporting and procedures

7.1.1 Employees who suspect they have been retaliated against for raising concerns should report the issue to
their line manager or Portview’s Human Resources Manager immediately. They could also use the HR
Confidential Reporting Policy.

7.1.2 If an employee feels uncomfortable or unsafe in reporting retaliation internally, they may contact the
Protect Helpline anonymously by referencing our ESG Whistleblowing Policy.

7.1.3 Any internal employee found guilty of retaliating against others in violation of this policy will face
disciplinary action in accordance with our HR Bullying and Harassment Policy.

8. Policy Review

8.1.1  The policy will be reviewed annually or as required by changes in operations or regulations.
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