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Self-Declaration of Good Social Practice

This Self-Declaration of Good Social Practice of Portview Fit-Out Ltd embodies our commitment to ethical
conduct, social responsibility, and the promotion of positive, social impacts within the communities we serve and
our workplace. This declaration outlines the principles and practices that guide our business operations, ensuring
we adhere to the highest standards of integrity, respect, and environmental stewardship.

Purpose of the Declaration

The purpose of this declaration is to formally establish Portview's dedication to maintaining and promoting good
social practices across all aspects of our business. This includes but is not limited to, ensuring a safe and
inclusive work environment, engaging in fair business practices, and contributing positively to the communities
and environments in which we operate. Through this declaration, we aim to:

= Promote a culture of respect, equity, and dignity for all employees, stakeholders, and community
members.

= Minimise our environmental impacts and promote sustainable practices in all our projects.

= Ensure compliance with local and international laws and regulations governing social and ethical business
conduct.

= Encourage transparency, accountability, and continuous improvement in our social responsibility efforts.

Scope and Applicability

While this declaration applies to all employees of Portview from senior management to temporary staff, there are
ethical expectations outlined within this document which extend to subcontractors, suppliers, and other
stakeholders working on behalf of Portview.

Our legal obligations under UK Employment Law apply specifically to our employees and workers within our
organisation.

This declaration applies to all areas of our operations, including but not limited to:

=  Workplace practices and employee relations.

=  Procurement and supply chain management.

= Environmental management practices.

=  Community engagement and development initiatives.

Promoting a Positive Workplace Environment

Senior Leadership: Endorses and models open, honest communication, setting the standard for an inclusive
culture where all team members feel their voices are valued.

HR Department: Implements and oversees policies to prevent bullying, harassment, and discrimination within the
workplace, ensuring compliance with the Equality Act 2010 for employees and workers. Regularly reviews and
updates these policies to reflect best practices and legal standards..

Managers: When reasonable and practicable but subject to business needs, to facilitate flexible working
arrangements in line with the UK's Flexible Working Regulations, supporting employees' work-life balance and
personal commitments.
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External Stakeholders: Subcontractors, suppliers, visitors and anyone attending our premises and sites are
expected to uphold our company values and standards as defined by this declaration and published within policies
on our website.

Equal Opportunities and Diversity

We will adhere to a fair recruitment process that ensures equal opportunities. Our recruitment process aligns with
the principles set out in the UK Equality Act 2010 and applicable equality legislation in Northern Ireland. While we
recognise international best practices, our policies are structured to ensure compliance with UK-specific
employment regulations.

We will deliver initiatives to broaden workforce diversity, leveraging insights from the UN's Sustainable
Development Goals to inform strategies.

We will offer programmes for Training and Development designed to enhance understanding and appreciation of
diversity and inclusion, meeting standards outlined in the UK Equality Act 2010 and all additional, relevant
employment law legislation for Northern Ireland.

Health and Safety Standards

Our Head of Health and Safety ensures compliance with the UK Health and Safety at Work etc. Act 1974.
Conducts risk assessments and audits to pre-emptively identify workplace hazards.

All employees participate in health and safety training sessions, with a responsibility to adhere to established
practices and report potential risks.

Compliance with Laws and Regulations

Our ISO compliance team oversees adherence to applicable UK, EU, and international laws and regulations,
updating internal policies as necessary to reflect changes in legislation.

All employees are required to familiarise themselves with and operate within the legal and regulatory frameworks
applicable to their roles.

Conflict of Interest Policy

Our Chief Operating Officer with responsibility for social governance ensures our employees have access to our
Anti-Bribery and Anti-Corruption Policy to give assurance that all managers and employees are instructed and
know to disclose any potential conflict of interest, to comply with the UK Bribery Act 2010.

Anti-Corruption and Bribery Measures

Our Chief Operating Officer ensures our employees have access to our Anti-Bribery and Anti-Corruption Policy
and monitors compliance guided by the UK Bribery Act 2010 and the UN Convention against Corruption.

All employees must adhere to our zero-tolerance stance on corruption and bribery, and participate in any related,
mandatory training sessions.
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Environmental Responsibility

Portview is committed to reducing our environmental footprint through sustainable practices and resource
efficiency, recognising our role in safeguarding the planet for future generations.

Sustainable Material Use

Our Procurement Teams endeavour to source materials that are sustainable, renewable, and recyclable,
prioritising vendors who demonstrate eco-friendly practices and possess relevant certifications (e.g., FSC for
wood) whenever these exist as viable options.

Our Project Managers ensure the use of environmentally friendly materials in all fit-out projects, integrating
sustainability into the design and execution phases in collaboration with our client’s requirements.

Waste Management and Recycling Initiatives

Our Environmental Manager develops and oversees waste management plans and recycling programmes,
ensuring they meet the duty of care requirements of the UK Environmental Protection Act 1990.

Our Site Managers implement on-site waste segregation and collaborate with certified recycling and waste
management services to maximise recycling rates.

Energy Efficiency and Conservation

Our Environmental Manager monitors energy usage across operations, implementing energy-saving
technologies and practices in accordance with ESOS (The Energy Saving Opportunity Scheme) and we
endeavour to optimise our consumption by maximising our use of available renewable energy.

All Employees are encouraged to contribute to energy-saving initiatives and adopt energy-efficient practices in
their daily activities.

Community Engagement and Development

Portview is dedicated to making a positive impact in the communities where we operate, believing in the power of
collaboration and support to promote sustainable development and well-being.

Supporting Local Communities

Our Charity Committee promotes and coordinates initiatives among our employees to encourage volunteering,
aimed at supporting local communities, including educational programs, job creation, and environmental projects,
ensuring alignment with the UN Sustainable Development Goals.

Our employees are encouraged to identify and propose community charity initiatives, promoting grassroots
involvement by offering up to 2 days voluntary support.
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Employee Volunteering and Community Service

Our HR Department administers the volunteer leave program, allowing employees to take up to 2 days paid time
off for charity work promoted by our Charity Committee.

Employees can take an active role in volunteering, benefiting from the support and encouragement of Portview
Fit-Out to engage in community service.

Partnerships with Local Businesses

Our Procurement Team continually identifies and promotes relationships with local businesses, evaluating
potential partners based on their commitment to sustainability and community values.

Stakeholder Engagement

Portview prioritises engagement with our stakeholders by open dialogue, feedback, and a commitment to ongoing
improvement as essential pillars for promoting trust and facilitating sustainable development.

Communication with Clients and Suppliers

Our team of Contracts Managers ensure consistent, transparent communication with clients through regular
updates and meetings, facilitating a collaborative relationship.

Our Purchasing Team supported with supplier auditing by our ISO compliance team, conducts thorough due
diligence on suppliers to verify their compliance with our ethical and environmental criteria, promoting a
responsible supply chain.

We expect our clients and supply chain partners to engage with us in the same manner to develop and strengthen
business relationships through mutual understanding and progress.

Feedback Mechanism for Stakeholders

Our Environmental Manager supported by our Business Communications team receives and manages
feedback, including surveys, forums, and materiality assessments, to capture the voices of our stakeholders
comprehensively.

All employees are encouraged to actively engage with feedback processes, integrating stakeholder perspectives
into their areas of work.

We encourage our Stakeholders to give us feedback to enable us to continuously improve.

Continuous Improvement and Transparency

Our Chief Operating Officer monitors and evaluates the company’s performance against sustainability and social
responsibility targets, sometimes informed by stakeholder feedback and takes responsibility for publishing
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transparent reports on our social, environmental, and economic achievements and challenges, including our
annual sustainability report in accordance with Global Reporting Initiative (GRI) standards.

Implementation and Monitoring

Effective implementation and monitoring of the Self Declaration of Good Social Practice are essential to achieving
our commitment to ethical conduct, social responsibility, and environmental stewardship.

Roles and Responsibilities

Our Chief Operating Officer supported by Senior Management sets the strategic direction and ensures the
integration of social and environmental considerations into business operations. Together, they are responsible for
the declaration’s approval and for providing the resources necessary for its implementation.

The Chief Operating Officer oversees the development, implementation, and monitoring of the declaration,
serving as the senior point of contact for all matters related to social responsibility and environmental
management.

Department Heads ensure that their teams are aware of and comply with the declaration, integrating its principles
into daily operations and decision-making processes.

Employees are responsible for adhering to the declaration in their daily work and contributing to the company’s
sustainability and social responsibility goals.

Training and Awareness

To ensure the effective implementation of the declaration, we provide training and awareness programs for all
employees, tailored to their specific roles and responsibilities. This includes:

Induction Training: Introduces new employees to our social responsibility and environmental policies.

Ongoing Training: Staff refresher training on topics such as waste management, ethical business practices, and
health and safety to ensure employees are up to date with best practices and legal requirements.

Awareness Campaigns: Regular communication through newsletters, intranet, and meetings to reinforce the
importance of our commitments and share updates on our progress.

Monitoring, Evaluation, and Reporting

Monitoring and evaluation are key to assessing the effectiveness of the declaration and our performance against
goals and targets. We use a combination of qualitative and quantitative methods to evaluate our impact and
progress, including:

Audits and Assessments: Conducted to review compliance with the declaration and identify areas for
improvement.

Sustainability Reporting: Annual sustainability reports detailing our social, environmental, and economic
performance, prepared in accordance with international standards such as the Global Reporting Initiative (GRI).
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Stakeholder Feedback: Incorporating feedback from employees, clients, suppliers, and the community to refine
and improve our practices.

Call to Action for All Employees

We urge our employees to embrace these commitments in their daily work and interactions. Your active
participation, whether through adhering to our policies, suggesting improvements, or engaging in community and
environmental initiatives, is crucial. Together, we can achieve a sustainable future and uphold the highest
standards of social responsibility.

Declaration Review and Updates

The company will conduct periodic reviews of the declaration to ensure it remains current and effective and will
also involve key stakeholders in the review process, including senior management, and legal advisors.

The declaration will be updated in response to changes in legislation, business practices, or the emergence of
new risks, and the company’s management will ensure that all amendments are well-documented and
communicated effectively to all employees.

Declaration Adoption by the Board of Directors

The Board of Directors of Portview formally adopts this Self Declaration of Good Social Practice.
The declaration will be reviewed annually or as required by changes in operations or regulations.

Signature:

LW

Paul Scullion, Managing Director
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